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A message from Fr. Dan Connealy: 
 
 

Dear Parents, 

 

“The Christian community welcomes you with great joy!”  These are words taken from the rite 

of baptism for children, which I also make my own.  It is with great joy that I, and all of us 

here at St. Joan of Arc, accompany you as you embark on this important duty of having 

your child baptized into Christ, becoming a member of the Church. 

 

Your choice declares that you accept the responsibility of raising your child in the practice 

of the faith within the parish community.  You are not alone; the community of St. Joan of 

Arc will walk beside you in this task of nurturing the faith of your child.  We are in this together 

as the Body of Christ.  It gives me joy to walk with you in this journey of faith. 

 

Please take time to carefully read through this packet.  There is a lot of information as you 

begin this process.  It will be your responsibility to ensure that the requirements are fulfilled in 

a timely manner. 

 

The Lord Jesus looks lovingly on your child and your family.  My prayer for you is that you 

keep the flame of faith alive in your hearts and the hearts of your whole family.  As you strive 

to be living examples of faith to your children, know that you are in my prayers as well. 

 

 

In Christ, 

 

Fr. Dan Connealy 

Parochial Administrator 

St. Joan of Arc 
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BAPTISM – Parent Policy Agreement Form 

 
 
Name of Child _______________________________    Parents ______________________ 

 

 

Possible Dates of Baptism (see page 14): (First choice) ________, (Second choice) ________ 

 

 

1. Read through the infant Baptism packet thoroughly, paying special attention to the 

checklist on the last page.  

 

2. Select and prepare your child’s Godparents.  

 

3. Select your intended Baptism and pre-baptismal class dates.  

 

4. Schedule a pre-baptismal interview with the Infant Baptism Coordinator (Brian Hanson).  

 

5. Collect all requisite documentation (items required are listed on the last page of this 

packet) Please hold off on purchasing airline tickets and booking reception halls until 

all paperwork has been submitted.  

 

6. Both parents and godparents must attend both pre-baptismal classes.   

 

PARENT STATEMENT OF POLICY ACCEPTANCE 

 

I have read and reviewed the above steps and the Infant Baptism Preparation Packet 

provided by St. Joan of Arc in its entirety. I am aware that unless all of the above steps 

are fulfilled, my child’s Baptism may be delayed.  I am also aware that until I have 

received word from the Infant Baptism Coordinator by phone or email that my child’s 

file is complete, I should refrain from booking airline tickets and/or renting reception 

halls. I further realize that if the celebrant has any reason to suspect that my child’s 

Baptism should not take place at this time, cancelling the Baptism can take place at 

any given moment. 

 

 

 

____________________________________    ______________ 
Parent/Legal Guardian                  Date 

 

 

 

____________________________________    ______________  
Witness (Baptismal Coordinator)                Date  
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St. Joan of Arc Roman Catholic Church 

3801 E. Greenway Rd. – Phoenix 85032 

BAPTISM REGISTRATION 
______________________________  _____________ 
Family’s Last Name   Envelope Number 
 

CHILD’S NAME 

__________________________ _________________________   _________________________ 

FIRST Name   MIDDLE Name  LAST Name 
____ / ____ / ____ ______________________________  _________ 
Date of Birth  City of Birth    State of Birth 
 

Is child adopted?    Yes       No 

FATHER’S NAME 

__________________________ __________________________  

FIRST Name   LAST Name 

__________________________ Baptized?     

Religion 
 

MOTHER’S NAME 

__________________________ __________________________  

FIRST Name  MAIDEN Name 

__________________________ Baptized?     

Religion 
 

Home Address ______________________________ City ______________________________ 

State ________       Zip Code ___________ 

Home Phone (_____) _____ - _________  Work Phone (_____) _____ - _________ 

Cell Phone (_____) _____ - _________  E-mail  ______________________________ 

GODMOTHER’S NAME 

__________________________ __________________________  
LAST Name   FIRST Name     

__________________________ Baptized?     

Religion 
  
GODFATHER’S NAME 

            __________________________ __________________________  

LAST Name   FIRST Name     

__________________________ Baptized?     

Religion 
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BAPTISM REQUEST FORM 
 

Today’s Date _________________ 

 

 

Name of Child being Baptized _________________ 

 

 

Name of Father   _______________________   Name of Mother _______________________ 

 

 

FORMAL BAPTISMAL CLASS REQUEST 
 

 

Dates Requested:    (First choice)  _________________,  (Second choice) _________________ 

 

 

RITE OF BAPTISM REQUEST 

 
 

Dates Requested:    (First choice)  _________________,  (Second choice) _________________ 

 

 

 

 

Submitting Interviewer & Date of Interview    ______________________ 
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INFANT BAPTISMS at  

St. Joan of Arc Roman Catholic Church 

Information & Frequently Asked Questions  

 
 

1. Whom do I call to begin the process?  
Call St. Joan of Arc and ask for the Coordinator of Infant Baptism (Brian Hanson: 602-867-9171 

x311). You will be expected to make an appointment for an interview, and to discuss the Baptism 

process. 

 

2. What if I am not a registered parishioner of St. Joan of Arc, can I still have my 

child Baptized here?  
Canonical policy states that sacraments are to be administered in one’s home parish.  If St. Joan 

of Arc is your parish, you must be registered for at least three months.  However, if you are not 

officially registered as a parishioner of St. Joan of Arc, the following items must be indicated in a 

letter from your parish: 

a. Declaring that you are an active, registered parishioner in good standing with the 

Catholic Church for at least three months prior to the Baptism; 

b. That the pastor gives permission for your child to receive the sacrament of Baptism 

at St. Joan of Arc; 

c. That the Baptism will take place at St. Joan of Arc Roman Catholic Church. 

In addition to the letter, please be sure to complete all the forms in this Baptism packet, as 

well as collect and submit all requisite sacramental certificates. 

 

3. How do I know what Catholic parish I belong to?  
 Your physical home address constitutes the church parish you should register with.  

However, you can choose to register with “a Catholic Church parish” outside of your 

geographical area.  In order to be considered a Catholic in good standing, you must be 

committed to a Catholic Church parish so as to ensure that you and your family members 

are both sharing and benefitting from reception of the sacraments and overall life of the 

parish community.  

 

4. When and where will Baptisms take place? 
When: Baptisms are normally held on the Fourth Sunday of the month at 2:00pm (Spanish) and 

3:00pm (English).  

Where: In the narthex (vestibule) of the main church. 

 

 

5. Who celebrates the Baptism? 
 A parish priest or deacon celebrates the Baptism. 

 If you request a priest or deacon whose assignment is not the Diocese of Phoenix, a “Letter 

of Suitability” for the priest or deacon is required from the bishop of that celebrant’s 

diocese, stating that the prospective celebrant is in good standing.  It is the responsibility of 

the parents to obtain and present this letter to St. Joan of Arc Roman Catholic Church at 

least two weeks before the Baptism.  
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6. Who is required to take the Sacrament of Baptism Preparation Class? 
 Both parents and godparents are required to attend.  

 Baptism classes in English and Spanish are held once a month in the Knights of Columbus 

Room (English) and in Santa Maria Hall (Spanish), respectively.  (See the schedule of 

classes on page 15).   

 If you are unable to attend the class at St. Joan of Arc, it is the responsibility of the parent 

and/or godparent to arrange an alternative class at another Catholic parish.  A signed 

official certificate of attendance from the parish where the class was taken must be 

turned in at least two weeks prior to the scheduled Baptism.   

 

7. What if one parent is not a baptized Catholic? 
In the event of a mixed religion marriage, the Catholic party must remember the commitment 

made at their wedding ceremony: to raise their children in the Catholic Church.  At least one 

parent must be a baptized Catholic, and there must be a well founded hope that the child will be 

brought up in the Catholic religion. 

 

8. What if the parents are not legally married? 
 If the parents are unmarried, we will not be able to list the name of the father of the baby 

unless we receive either:  

o A copy of the State Certificate of Live Birth listing the father’s name or;  

o A legal copy defined by Canon law 887, which reads ‘the name of the father is to 

be entered if his paternity is established either by some public document or by his 

own declaration in the presence of the parish priest and two witnesses.’  This sworn 

statement must be notarized.  

 

 Either one of the public documents must be provided at least two weeks prior to the 

Baptism taking place.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



8 
 

 

 

 

 

 

 

 

Choosing a Godparent: 

 
Dear Parents, 

 

Godparents have an important responsibility in the life of your child.  They will stand by your 

side as you strive to train your child in the practice of the faith, witnessing what it means to 

live a baptismal life in the Church. 

 

I want to impress upon you the seriousness of this decision.  Please take time to discern and 

pray about this.  Godparents can never be replaced, as you as parents cannot be 

replaced; the office of godparent is sealed in the celebration of the baptism of your child. 

 

Godparents are chosen by parents on the basis of their example in living the Christian life. 

They have the responsibility of showing your child how to practice the Gospel throughout 

life, to sustain them in moments of hesitancy and anxiety, and to guide them in the progress 

of their baptismal life. 

 

The following information in the packet is meant to help guide you as you pray about your 

choice of godparents.  Please read through this carefully, and contact us if you have any 

questions.  Please be assured of my prayers for you during this time. 

 

 

In Christ, 

 

Fr. Dan Connealy, 

Parochial Administrator 

St. Joan of Arc 
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Selecting Godparents 
Information & Frequently Asked Questions 

 
1. How many godparents can I have or do I need? 

 According to Canon Law, you are required to have at least one active, confirmed Roman Catholic 

Godparent who is in good standing with the Church.  

 

2. What are the requirements for someone to be allowed to serve as a 

Godparent/Sponsor? 
Godparents officially represent the Church by witnessing what it means to live a baptized life, 

confirmed in the Holy Spirit and faithfully participating in the Eucharist, the source and summit of the 

Christian life.  Below are the official requirements of godparents: 

 Someone at least 16 years of age who is in good standing with the Church.   

 This means that they have received the sacraments of Baptism, Confirmation and Holy Communion. 

 If they are married, this means they are married in the Church.  A “civil marriage” does not constitute a 

marriage for the baptized.  

 Their pastor signs the Godparent Form (pages 10-13 in this packet), indicating that they are registered in a 

Catholic parish, are in good standing with the Church and actively living their faith and participating in the 

Sacraments.   

o NOTE: The Godparent Form must be completed and turned in at least two weeks before the Baptism.  

 Must have attended a Baptism preparation class.  

 If there are two Godparents, they must be of the opposite sex.  

 If someone was ever baptized as a Catholic and currently claims to “…have left the Catholic Church,” then 

he/she cannot be a Godparent or a Christian Witness.  

 
3. What if the Godparents cannot be present for the Rite of Baptism? 

 If a Godparent cannot be present at the Baptism, a proxy can be designated to witness the 

Baptism rite itself.  They should meet the same qualifications as Godparents (refer to Question #2), 

but do not have to take classes. They will be listed in the baptismal record as “proxies”.  

 They must be designated by the godparent, and approved by the parents. 

4. What is a Christian Witness?  
 If there is only one Godparent, another person may serve as a Christian Witness.  A Christian Witness is 

someone who simply “witnesses” the celebration of the Sacrament of Baptism.   

 The Christian Witness is an individual, at least 16 years of age, who has been baptized into Christ in a 

Christian community.   

 His/her Baptism must be recognized and approved by the Catholic Church (i.e. with the Trinitarian 

baptismal formula).   

 The Christian Witness is not a Godparent, and therefore does not assume the responsibilities of a 

godparent.  

o NOTE: A Christian Witness may however pledge to support the parents and/or godparents with 

the child’s spiritual growth according to the teachings and traditions of the Catholic Church. 

 

5. Who can/cannot serve as a Christian Witness for the sacrament of Baptism? 
 Only someone who is a baptized non-Catholic can be a Christian Witness for the Baptism.   

 A Christian Witness cannot be listed as a Godparent because their life does not witness to the practice 

or support of the Catholic faith to which you, as parents, are professing to your child. 

o NOTE: A Christian Witness must provide some written indication of a valid Baptism (e.g. a 

baptism certificate) to the Baptismal Coordinator (Brian Hanson) at least two weeks before the 

scheduled Baptism.  

 
* Please note: if someone was baptized a Catholic and currently claims to “…have left the Catholic 

Church,” and/or has not yet received the sacrament of Confirmation, then he/she cannot be a 

Godparent or a Christian Witness.  
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Drop off or mail to: 

HOLY TRINITY CATHOLIC CHURCH 
9150 PFLUMM RD 
LENEXA, KS 66215 

FAX NUMBER: 913-888-4403 

 
Godparent Form 

PLEASE SIGN & RETURN TO ST. JOAN OF ARC, 
MUST BE RECEIVED PRIOR TO SETTING DATE OF BAPTISM 
                  [See further explanations on other side] 

 

I,  , phone number,  , 
(print your name) 

have been asked to be a Godparent for  . 
(please print child’s name) 

A godparent is an important person in the life of the person to be baptized. They are: 1) a 
spiritual role model, 2) an example of the Christian life and 3) the official representative of 
the Body of Christ, the Church, into which a individual is being baptized. They are to be a 
source of guidance, support, and inspiration to this child on his or her faith journey and, 
when appropriate, help the parents in the Christian formation of this child. 

 
Please circle either YES or NO for each question: 

 

YES 

YES 

NO 

NO 

Are you a Roman Catholic? 

Are you at least 16 years old? 

YES NO Have you received Confirmation and Holy Eucharist in the Catholic Church? 

YES NO Do you attend Mass regularly on Saturdays/Sundays and receive the sacraments of the 
church regularly? 

Answer the following only if married: 

YES NO Was your present marriage celebrated in the presence of a Catholic bishop, priest, or 
deacon or in another denomination with the written permission of a Catholic bishop? 
(If not please provide an explanation.) 

Answer the following only if unmarried: 

YES NO Are you living with another person in a romantic relationship or as a couple? 

********************************************************************************* 

I affirm that I meet the qualifications, and accept the responsibilities, of being a godparent. I am an 
active and participating Catholic and promise to the best of my ability to serve as an example in 
encouraging this child to participate in the sacramental life of the church. 

 

Godparent’s signature  Date    
 

Pastor’s signature (Godparent’s pastor)   

Name of Parish  Phone #    
 

 

 

 

 

 
 

 

Parish 

seal here 
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Serving as a Godparent comes with great responsibilities.  Below are the requirements set forth by the Church in her Code 
of Canon Law: 

 

GODPARENTS/SPONSORS 

 
Can. 872 Insofar as possible, a person to be baptized is to be given a sponsor who assists an adult in Christian initiation or together with 

the parents presents an infant for baptism. A sponsor also helps the baptized person to lead a Christian life in keeping with baptism and to 

fulfill faithfully the obligations inherent in it. 

Can.  873 There is to be only one male sponsor or one female sponsor or one of each. 

Can.  874 §1. To be permitted to take on the function of sponsor a person must: 

 

 be designated by the one to be baptized, by the parents or the person who takes their place, or in their absence by the 

pastor or minister and have the aptitude and intention of fulfilling this function; 
 

 have completed the sixteenth year of age, unless the diocesan bishop has established another age, or the pastor or 

ministry has granted an exception for a just cause; 

 

 be a Catholic who has been confirmed and has already received the most holy sacrament of the Eucharist and who 

leads a life of faith in keeping with the function to be taken on; 
 

 Not be bound by any canonical penalty legitimately imposed or declared; 
 

§2. A baptized person who belongs to a non-Catholic ecclesial community is not to participate except together with a 

Catholic sponsor and then only as a witness of the baptism. 

 

 
Regarding the questions: 

 
1. RELIGIOUS DENOMINATION: A godparent must be a Roman Catholic because the godparent is an official repre- sentative of the Catholic 

Church. Christians of other denominations whose baptism is recognized as valid in the Catholic Church may serve as a Christian Witness 
for the baptism of a Catholic. Christians whose baptism is not recognized as valid in the Catholic Church and Non-Christians may not serve 
as a godparent or Christian Witness. 

 
2. MINIMUM AGE: A godparent must generally be 16 by the date of the baptism. (exceptions by pastor may be made with reason.) 

 
3. SACRAMENTS OF INITIATION: a godparent is a baptized Catholic who has received Confirmation and Holy Eucharist in the 

Catholic Church. 

 

4. FREEDOM TO RECEIVE THE SACRAMENTS: The godparent is a practicing Catholic who is free to receive Holy communion when he or 
she come to Mass. 

 

5. MARITAL STATUS: A Catholic godparent who is married must be in a marriage that is recognized by the Catholic Church. Those in their first 
marriage must have been married either a) in a Catholic Church ceremony or b) in a church/synagogue ceremony with the permission of 
the Catholic Church. Catholics in second marriages must have had their first marriage annulled and their second marriage recognized or 
convalidated by the Catholic Church. Catholics presently in civil or common law marriages are not eligible to serve as a god- 

parent. 

6. UNMARRIED STATUS: If unmarried, a godparent must be living a life consistent with a single person as 
defined by the Catholic Church. Anyone cohabitating with another person, e.g. living in a romantic 

relationship or as a couple, is ineligible to serve. 
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                                             Godparent Form 

PLEASE SIGN & RETURN TO ST. JOAN OF ARC, 
MUST BE RECEIVED PRIOR TO SETTING DATE OF BAPTISM 
                  [See further explanations on other side] 

 

I,  , phone number,  , 
(print your name) 

have been asked to be a Godparent for  . 
(please print child’s name) 

A godparent is an important person in the life of the person to be baptized. They are: 1) a 
spiritual role model, 2) an example of the Christian life and 3) the official representative of 
the Body of Christ, the Church, into which a individual is being baptized. They are to be a 
source of guidance, support, and inspiration to this child on his or her faith journey and, 
when appropriate, help the parents in the Christian formation of this child. 

 
Please circle either YES or NO for each question: 

 

YES 

YES 

NO 

NO 

Are you a Roman Catholic? 

Are you at least 16 years old? 

YES NO Have you received Confirmation and Holy Eucharist in the Catholic Church? 

YES NO Do you attend Mass regularly on Saturdays/Sundays and receive the sacraments of the 
church regularly? 

Answer the following only if married: 

YES NO Was your present marriage celebrated in the presence of a Catholic bishop, priest, or 
deacon or in another denomination with the written permission of a Catholic bishop? 
(If not please provide an explanation.) 

Answer the following only if unmarried: 

YES NO Are you living with another person in a romantic relationship or as a couple? 

********************************************************************************* 

I affirm that I meet the qualifications, and accept the responsibilities, of being a godparent. I am an 
active and participating Catholic and promise to the best of my ability to serve as an example in 
encouraging this child to participate in the sacramental life of the church. 

 

Godparent’s signature  Date    
 

Pastor’s signature (Godparent’s pastor)   

Name of Parish  Phone #    

 

 

 

 
 

 

Parish 

seal here 
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Serving as a Godparent comes with great responsibilities.  Below are the requirements set forth by the 
Church in her Code of Canon Law: 

 

GODPARENTS/SPONSORS 

 
Can. 872 Insofar as possible, a person to be baptized is to be given a sponsor who assists an adult in Christian 

initiation or together with the parents presents an infant for baptism. A sponsor also helps the baptized person to lead 

a Christian life in keeping with baptism and to fulfill faithfully the obligations inherent in it. 

Can.  873 There is to be only one male sponsor or one female sponsor or one of each. 

Can.  874 §1. To be permitted to take on the function of sponsor a person must: 

 

 be designated by the one to be baptized, by the parents or the person who takes their place, or in 

their absence by the pastor or minister and have the aptitude and intention of fulfilling this function; 
 

 have completed the sixteenth year of age, unless the diocesan bishop has established another age, or 

the pastor or ministry has granted an exception for a just cause; 

 

 be a Catholic who has been confirmed and has already received the most holy sacrament of the 

Eucharist and who leads a life of faith in keeping with the function to be taken on; 
 

 Not be bound by any canonical penalty legitimately imposed or declared; 
 

§2. A baptized person who belongs to a non-Catholic ecclesial community is not to participate except 

together with a Catholic sponsor and then only as a witness of the baptism. 

 

 
Regarding the questions: 

 
4. RELIGIOUS DENOMINATION: A godparent must be a Roman Catholic because the godparent is an official repre- 

sentative of the Catholic Church. Christians of other denominations whose baptism is recognized as valid in the 
Catholic Church may serve as a Christian Witness for the baptism of a Catholic. Christians whose baptism is not 
recognized as valid in the Catholic Church and Non-Christians may not serve as a godparent or Christian Witness. 

 
5. MINIMUM AGE: A godparent must generally be 16 by the date of the baptism. (exceptions by pastor may be made 

with reason.) 

 
6. SACRAMENTS OF INITIATION: a godparent is a baptized Catholic who has received Confirmation and Holy 

Eucharist in the Catholic Church. 

 

4. FREEDOM TO RECEIVE THE SACRAMENTS: The godparent is a practicing Catholic who is free to receive Holy 
communion when he or she come to Mass. 

 

7. MARITAL STATUS: A Catholic godparent who is married must be in a marriage that is recognized by the Catholic 
Church. Those in their first marriage must have been married either a) in a Catholic Church ceremony or b) in a 
church/synagogue ceremony with the permission of the Catholic Church. Catholics in second marriages must have 
had their first marriage annulled and their second marriage recognized or convalidated by the Catholic Church. 
Catholics presently in civil or common law marriages are not eligible to serve as a god- 

parent. 

8. UNMARRIED STATUS: If unmarried, a godparent must be living a life consistent with a 
single person as defined by the Catholic Church. Anyone cohabitating with another 

person, e.g. living in a romantic relationship or as a couple, is ineligible to serve. 
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Formal Baptismal Class Schedule 2019 
 

The formal baptism classes are held in the Knights of Columbus Room on the 

second Saturday of the month from 9:00 am (after the 8:30am Mass) until 1:00pm. 

 

 

May 11, 2019 

June 8, 2019 

July 13, 2019 

August 10, 2019 

September 14, 2019 

October 12, 2019 

November 9, 2019 

December 14, 2019 
 
 
 

Infant Baptismal Schedule 2019 
 

Baptisms are scheduled on the fourth Sunday of each month at 2:00pm in 

Spanish and 3:00pm in English. All paperwork must be submitted at least two 

weeks prior to the baptismal liturgy. 

 

 

NO BAPTISM APRIL 28: DIVINE MERCY SUNDAY 

May 5, 2019 

May 12, 2019 

May 19, 2019 

May 26, 2019 

June 23, 2019 

July 28, 2019 

August 25, 2019 

September 22, 2019 

October 27, 2019 

November 24, 2019 

December 22, 2019 

 

Please contact Brian Hanson in the parish office at 602-867-9171 x311, or email at 

bhanson@stjoanofarc.com, with any questions or concerns you may have. 
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While this information provides much, there is so 

much more to learn about this beautiful sacrament.  

If you have any further questions, please do not 

hesitate to contact our office. 

 

 

 
 

 

 

 

3801 E. Greenway Rd. 

Phone: 602-867-9171 

 

 

 

 

We are praying for you! 
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St. Joan of Arc Catholic Church 
Pre-Baptism Check List 

(All to be completed at least two weeks prior to Baptism) 

 

Parents of Child 

 
1. Registered and participating parishioner for at least three months prior to the Rite of Baptism.______ 

 

2. Scheduled interview with Brian Hanson (English) or Ivan Garcia (Spanish). _______ 

 

3. Turned in completed Baptismal Registration Form at interview. ______ 

 

4. Chosen a qualified Godfather and/or Godmother (see packet for details). ______ 

 

5. Attended both baptismal preparation classes at St. Joan of Arc. ______ 

 

6. Provided a copy of baptismal certificates. _______ 

 

OR 

7. Provided a copy of sacramental marriage certificate (not civil license). _______ 

 

8. Submitted a copy of child’s birth certificate. _______ 

 

9. Obtained written permission to baptize outside of St. Joan of Arc. ______ (if applicable) 

 

10. Submitted written request for visiting priest to celebrate the sacrament. ______ (if applicable)  

 

 

Godparents 

 
11. Attended baptismal preparation classes at SJA or at one’s current parish. ______ 

 

12. Provide the godparent form (in this packet). _______ (NOTE: The original needs to be provided with 

a parish seal). 

 

13. Provide a new/recent baptismal certificate from the parish where you were baptized. _______ 

 

 

 

Christian Witness (if applicable) 

 
14. Obtained a copy of baptismal certificate. _______ 

 

 

Baptism by Proxy (if applicable) 

 
15. A letter from the Godparent for whom the proxy will take his/her place stating their resolve to be 

the active Godparent of the child. _________ 

 

16. Provided a copy of a baptismal certificate. _________ 


